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As this may be your last year at school, it is very important to think about what you want to do next and to plan 
ahead. Even if you are thinking about staying on for fifth year, you will have to make decisions about which 
subjects to study next year. Your choice of subjects may be influenced by what you would like to do when you 
leave school.  
 
The information below gives you advice on how you can make well informed career choices. 

 
Career Management Skills 
To make well informed career decisions you need to 
know about your Self, your Strengths, your Horizons 
and your Networks. Learning how these fit together 
lets you develop lifelong Career Management Skills. 
 
Self – is all about you as an individual. Understanding 
your personality, analysing your interests and 
assessing your values will help you make the right 
career decisions. 

 
 

Strengths – knowing what you are good at, assessing your talents, skills and your achievements to date and 
thinking how you can build on these. 

 

Horizons – being aware of the bigger picture of what opportunities are out there. Exploring options such as 
university or college courses, jobs, Modern Apprenticeships, training programmes, volunteering or taking a gap year. 
 

Networks – knowing where you can get help and advice in making a career decision and on how to find a job, 
training, or a college or university place.  

 
My World of Work – www.myworldofwork.co.uk  
Skills Development Scotland’s careers website My World of Work is designed to help you develop your Career 
Management Skills. 

 
 

In the My Career Options section you can use the tools below to identify jobs which match your Self, Strengths 
and Skills. If you already have a job in mind, select Ambition to find out the routes into your chosen career. You 
can also include information on your qualifications in the Education section and your work Experience to find jobs 
which might suit you. There are also three new sections to help guide you which are Give me ideas, I have a 
rough idea and I have a career in mind. 

 

 
 

The Learn and Train section helps you explore your Horizons with information on courses at college and university, 
including guidance on how to apply, as well as giving you details of other options such as volunteering, work based 
learning and taking a gap year.  
 
Once you know what you’d like to do, how can you get that job? What resources and Networks can help you? Use 
the Getting a Job section for information on job search and making applications, including advice on writing a job 
winning CV and going for interviews. You can also search for current job vacancies, including Modern 
Apprenticeships.  

http://www.myworldofwork.co.uk/


Staying at school for Fifth Year  
It’s important at this stage to consider whether another year at school is your best option. You will have to study five 
subjects in fifth year. If you feel that you might struggle to identify five subjects which will interest you, then applying for 
a college course, or going into employment after fifth year, might be a better option.  
 

If you have made a firm decision to stay on at school for fifth year, you will make your choice of subjects for next year 
in February. If you have a job or course in mind, check out the subjects needed for entry before the Coursing Day to 
ensure that you are working towards the required qualifications. Remember to check details of National 5s, needed for 
entry, as well as Highers. 
 

Going to College 
Applications, for courses beginning at Edinburgh College in August 2018, opened on 22 January and will close on 28 
April. However some courses may close earlier, if they reach a maximum number of applications. It’s, therefore, 
essential to apply as early as possible, to avoid missing out on being considered for a place. Applications for Borders 
College, which is accessible by train from Midlothian, opened on 1 December with a closing date mid March. All 
college applicants are interviewed and it’s important to be able to show, at interview, that you have an understanding 
of the type of work to which the course you are applying can lead. Related work experience can help with this. 
 

University 
If you are thinking about going to university when you leave school, check out the subjects and grades you will need. 
Keep this in mind when you are choosing your fifth year subjects. Use the UCAS website, www.ucas.com as a 
starting point to research course information and look at university prospectuses and/or websites for further details.  
 

Go along to the Higher Education Convention, which will be held in Edinburgh in September, where you can speak 
to representatives from all the Scottish universities for information on degree courses which might interest you. School 
arranges a bus to take you there. For some courses relevant work experience is essential. Try to arrange this as 
early as you can. 
 

Finding a Modern Apprenticeship, job or a training place 
Begin looking for work from February/March onwards. Use websites such as www.myworldofwork.co.uk, 
www.apprenticeships.scot, www.apprenticeshipsinscotland.com, www.myjobscotland.gov.uk and the Job 
Centre website www.direct.gov.uk as well as company websites.  
 

Many jobs are not advertised, so you may need to make speculative enquiries to employers, to ask about job 
vacancies. Send them your CV, with a covering letter, explaining what type of work interests you. The Business 
Directory on Midlothian Council’s website, www.midlothian.gov.uk, lists local companies according to what they do 
and is a good starting point to identify employers to contact to ask about possible job opportunities. You may also hear 
about jobs from friends and family. Let them know what type of work you are looking for, so they can alert you to 
vacancies. 
 

Skills Development Scotland supports the Government’s Employability Fund training programme. This programme 
offers paid training and work experience to help you gain the skills needed to move into employment. Speak to a 
Careers Adviser in school for details of Employability Fund opportunities. 

 

Job Vacancies are advertised in the school bulletin and in the Careers Section of the school website, as well as on 
the noticeboard located outside Room 112. Look too at Skills Development Scotland’s local vacancy website 
http://edu.buzz.org/midandeastvacancies which is updated daily with both full and part time opportunities. 
 

Careers Resources 
As well as Skills Development Scotland’s website My World of Work you can also look at the following websites for 
information. Use these resources to check out the subjects you’ll need for jobs and courses which interest you. 
 

 Edinburgh College – www.edinburghcollege.ac.uk for information on local college courses 

 Oatridge College – www.sruc.ac.uk/oatridge for information on courses in land based industries 

 Borders College – www.borderscollege.ac.uk for information on courses  

 Planitplus - www.planitplus.net for careers and course information 

 UCAS - www.ucas.com for information on university courses  
 

Help from Skills Development Scotland in school 
If you have researched information, but are still undecided about what to do, speak to your guidance teacher, to 
arrange a careers interview in school. Even if you don’t ask for an interview, we may speak to you to check on your 
plans, or your guidance teacher may refer you to us if they feel it would be helpful for you to have an interview.  
You can also email the school Careers Adviser Nicola Croft nicola.croft@sds.co.uk 
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